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I. This Is LexisNexis® Academic & Library Solutions 
 
Over three decades ago, LexisNexis Academic & Library Solutions (formerly CIS) began with a 
revolutionary product and a unique vision for the future of government information. That product, the 
CIS/Index to Publications of the United States Congress, brought dramatic changes to libraries and 
opened vast new research opportunities for information users worldwide. The vision was that government 
information would no longer be a scarce commodity available to just a few Washington insiders, but a 
rich resource accessible to all. LexisNexis Academic & Library Solutions now offers a wide array of 
printed indexes, electronic databases, and archival microfiche collections that make vast information 
sources completely manageable. 
 
You can count on LexisNexis Academic & Library Solutions to provide: 

• Current, frequently updated information 
• Depth and breadth of authoritative full-text content 
• Accurate and precise indexing 
• Dedicated customer service, sales & training professionals 
• Toll-free 24/7 customer service to librarians for all Web products 
• World-class technological resources 

We are committed to providing librarians with premier research collections and reference 
solutions that will enable them to ensure the success of their students and researchers. For 
a complete list of offerings, please visit our Web site: www.lexisnexis.com/academic. 
 
 
 

LexisNexis® Academic & Library Solutions is a 

leading publisher of academic reference and 

research collections for academic, high school, 

and public library markets. 
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II. About LexisNexis® Statistical 
  
Find the statistics you need quickly and easily with award-winning LexisNexis Statistical. 
This essential reference service puts millions of facts and figures at your fingertips, enabling searches of 
an endless variety of topics. Find national income and production statistics, retail and wholesale trade 
data, interest rates, economic indicators, and social and demographic statistics, plus data on energy, 
environmental protection, agriculture and fisheries, crime, and much, much more. 
 
1. PowerTables™ (Required) 
The service’s PowerTables™ functionality allows users to access tables in as few as three clicks with a 
simple search interface and powerful table-level indexing. A base collection of tables comes with the 
service, offering easy access to more than 100,000 tables, mostly from federal sources. An optional 
Research Edition table collection adds more than 320,000 tables, bringing the total to 420,000 tables, with 
130,000 additional tables being added to the service every year. 
 
For a complete list of the sources from which the tables are drawn, visit our Web site at 
www.lexisnexis.com/academic/1univ/stat/ 
 
2. Abstract Modules (Optional) 
Three optional abstracts modules titled American Statistics Index (ASI), Statistical Reference Index 
(SRI), and Index to International Statistics (IIS) are electronic versions of their print counterparts. For 
ease of use, our editors apply the same CIS bibliographic control processes to both the electronic and print 
versions of all three Abstracts. These statistical finding aids have long been recognized as the best tools 
available for researchers working with statistical publications. 
 
Sources used to build the Abstract Modules include: 

Federal Sources: American Statistics Index (ASI)  
The U.S. Government is the world’s most important and prolific publisher of statistics. ASI indexes 
and abstracts statistical data published by all branches and agencies of the Federal Government, 
including both depository and non-depository publications. ASI includes federal agency publications 
that contain social, economic, demographic, or natural resources data, and a selection of publications 
with scientific and technical data. 

State and Private Sector Sources: Statistical Reference Index (SRI) 
SRI identifies statistical data published by consumer and trade magazines, private organizations, state 
government agencies, business organizations, independent research organizations, and universities 
and affiliated research centers. Publications covered by SRI contain important statistics on business, 
industry and finance, general economic conditions, government programs and politics, and social 
trends. SRI offers access to national data, such as production, costs, and earnings in major 
industries; statewide data, such as statistics on crime, health, or employment; data on foreign 
countries, such as world economic and demographic trends; and local or narrowly focused data, 
such as detail by county and municipality. 

International Intergovernmental Organizations: Index to International Statistics (IIS) 
IIS covers statistical publications of international intergovernmental organizations (IGOs). These 
publications are an essential source of basic information on the population, business and financial 
activities, foreign trade, education, health, and other economic, demographic, and political 
characteristics of nations and world regions. IIS provides a master guide and index to 
approximately100 organizations, including the United Nations system, the Organization for 
Economic Cooperation and Development, the European Union, commodity organizations, 
development banks, and other important inter-governmental organizations. 
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3. Information contained in the Abstracts not contained in PowerTables™. 
By searching abstracts, you can learn about the existence and coverage of statistics that may not be 
available in full text on LexisNexis Statistical, but that are available in your library (on microfiche or in 
print) or from other sources. 
 
4. Scope and depth of LexisNexis Statistical  
The scope and depth of LexisNexis Statistical are unprecedented. With one search you can 
examine the statistical output from a vast number of sources––over 200 federal agencies, 50 state 
governments, 100 international intergovernmental organizations, and 500 private and academic 
sources––all through one search query. No other service comes close. 
 
As a result, your search will examine a vast number of tables and titles. The table below quantifies the 
amount of content in both PowerTables™ and the Abstract Modules. The numbers provided reflect 
the amount of content added each year and is arranged according to source of data. 
 
Note the three types of content that are applicable: 

• Indexed tables––PowerTables™ 
• Full-text titles––PowerTables™ 
• Abstracted and Indexed titles––Abstract Modules 

The table provides the following information: 
a.   A breakdown by source of the indexed tables provided in PowerTables™. 
b.   A breakdown by source of the full-text titles also provided in PowerTables™ 
c.   A breakdown by source of the abstracted and indexed titles provided in the Abstract Modules. 
d.   The additional value obtained by purchasers of the 

• Research collection––an additional 100,000 indexed tables and 748 full-text titles. 
• Abstract modules: 

• abstracts and indexes for an additional 8,024 titles (9,000 abstracted and indexed 
titles––976 full-text titles) for Research Collection owners, and  

• abstracts and indexes for an additional 7,772 titles (9,000 abstracted and indexed 
titles––228 full-text titles) for Base Collection owners. 
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  LEXISNEXIS® STATISTICAL ANNUAL GROWTH RATE¹ 

                 
 Power Tables 
 Base Collection Research Collection Base and Research 

Web and Print 
A&I Services 

Microfiche 
Coverage 

 
 Source of Data 

Indexed 
Tables 

Full Text 
Titles 

Indexed 
Tables 

Full Text 
Titles 

Indexed 
Tables 

Full Text 
Titles 

Titles Abstracted 
and Indexed Titles Filmed 

                   

 US Federal Government 15,000 168 56,500 490 71,500 658 5,000 (ASI) 
5,000 (full 

ASI) 
 Depository 13,300 154 50,500 442 63,800 596 3,000 3,000 
 Non-depository 1,700 14 6,000 48 7,700 62 2,000 2,000² 
                   
 IGO's * 5,000 39 5,000 70 10,000 109 2,000 (IIS) 2,000 (full IIS) 
                   

 State and Private Sector 14,500 21 34,000 188 48,500 209 2,000 (SRI) 
2,000 (full 

SRI) 
 State Governments 7,600 13 25,750 158 33,350 171 900 900 
 Private Sector * 6,900 8 8,250 30 15,150 38 1,100 1100 
                   
 Total 34,500 228 95,500 748 130,000 976 9,000 9,000 
                   
 * Contingent on rights negotiations                

 
1This chart provides the average annual growth rate for the collections.  
  To calculate the size of any  collection one must consider the years of   

    publication of the title and/or the years the library has been collecting the fiche.   
   ASI 1973 – to present              

   IIS 1983 - to present              

   SRI 1980 - to present              

   PowerTables 2000 - to present            

 

2 Non-depository ASI collection 
 
               

5. Length of time documents are kept 
The documents in LexisNexis Statistical are there when you need them. Key documents are 
stored in a permanent data archive so they’re always available. You have ready access to full text and 
graphics in formats that suit your needs: 

• GIF images of all tables; 
• PDF versions of the full text of statistical sources; and 
• Excel spreadsheets for approximately 20 percent of the tables so users can easily manipulate 

data. 

LexisNexis Statistical ensures access to publications long after they’ve disappeared from agency and other 
Web sites. It is the only digital archive of its kind. As a result, LexisNexis Statistical is your best choice 
for comprehensive, authentic, and reliable access to federal, state, and international statistical 
publications. 
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POWERTABLESTM  SEARCH RESULTS 

  
 
Once PowerTables™ has processed your query, results are shown in two formats: Document List and 
Table View. 
 
1. Document List 
The Document List sorts in reverse chronological order by table coverage, with end date controlling. 
For example, a table that has coverage from 1993 through 1998 will be listed after a table that has 
coverage from 1992 through 1999. This is because the end date of 1999 is more recent than the end 
date of 1998. Note that, unlike an Abstracts search, publication date is not relevant for PowerTables™ 
search. 

  
To revise your search, click on the “Edit Search” option at the top of the page. This option takes you 
back to the Search Form, from which you can modify your search or begin a completely new one. 
 
To narrow your search, click on the “FOCUS™” option, which will bring you to the bottom of the 
Document List where you can enter additional terms and resubmit the search. 
 
To print your search results, click on the “Print/Save Options,” or to e-mail your search results, click 
on the “E-mail” option. See p. 23 for additional information on tagging, printing, or e-mailing. 

 
FIGURE 6 

 
 
Clicking on the “Go to Table” link takes you to the table. 
C. PowerTablesTM Search Results 
2.Table View 
From the Document List page, click on the Table View tab to view, one by one, all of the tables on the 
Document List in the order that they appear in the list. See Figure 7. 
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FIGURE 7 

 
 
Bibliographic information appears at the top of the page and includes: 

• Publication name • Issuing Agency 
• Volume • Issue Date 
• Issue • Table number 
• Author • Page number(s) 

This full bibliographic data provides you with all the information you need in order to properly cite the 
table. 
 
Clicking on the “More Info” link after the report title takes you to additional bibliographic data about 
the document. (See Figure 8.) You’ll find the abstract of the article or document the table appears in, 
plus the agency report number, availability, author, and links to full-text and statistical attachments and 
the electronic formats of the attachments, such as GIFs and PDFs. 
 
FIGURE 8 
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Clicking on the “Locate a Copy of this Publication In Your Library” link allows you to find out where 
you can get a print or microfiche version of the document. See page 22 for more information about this 
feature. 
 
When you search the abstracts, you retrieve information by searching LexisNexis Statistical’s index terms 
and detailed summaries. By searching abstracts, you can also learn about the existence and coverage of 
statistics that may not be available in full text on LexisNexis Statistical, but that are available in your 
library (on microfiche or in print) or from other sources. 
 

ABOUT THE ABSTRACTS 

Abstract and Index Modules (Optional) 
There are three separate abstracts modules: 

•  The American Statistics Index (ASI) abstracts and indexes statistical documents 
 produced by the federal government. (Coverage from 1973 onward) 
• The Statistical Reference Index (SRI) abstracts and indexes statistical documents from 

state, local, university and private sources including professional and trade associations, 
independent research organizations, and consumer and trade magazines. (Coverage from 
1980 onward) 

• The Index to International Statistics (IIS) abstracts and indexes statistical documents from 
approximately 100 international intergovernmental organizations, including the United 
Nations, the European Union, and development banks. (Coverage from 1983 onward) 

 
All modules can be purchased individually, in conjunction with the Base or Research Edition. Searches 
can be performed across all three modules simultaneously. 
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SEARCH THE ABSTRACTS 
 
From the Home Page, click on the Abstracts icon to go to the Abstracts search form. See Figure 9. 
 
FIGURE 9 

 
 
1. Search by Keyword(s) 
Begin your search in the Keyword(s) section. There are three ways to enter a keyword. 

1. Type a single word or multiple words joined by a logical or Boolean connector (AND, OR, 
AND NOT) 
 

OR 
 

2. Use the “Subject List” feature. 
  

OR 
 

3. Do both. Construct a search employing your own keywords joined by logical connectors to 
terms from the Subject List. 
 

The former (entering a topic or word) option is called a keyword search or free-text search, since all text 
is examined electronically for the occurrence of the desired word or topic. Though there are only three 
text boxes, you can enter more than three search terms. Just put more than one term in a text box. When 
doing this, be sure to include a Logical connector (AND, OR, AND NOT) between the terms. Otherwise, 
the search will be executed as a phrase. 
 
The latter (the subject list feature) is used because it can sometimes be difficult to guess which words 
are most likely to appear in the descriptions of publications you're seeking. Also, the latter (search by 
“Subject List”) option may yield more pertinent results than the former (search by “Keyword”) option. 
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To use the “Subject List” feature, click the “Subject List” button, which is to the right of the three text 
drop-down boxes. See Figure 10. 
 
FIGURE 10 

 
 
Type the word for which you would like to find a search term. 

For this sample search, we will type “smok” in the subject box and then click “Find Terms.” See Figure 11 
 

FIGURE 11 

 
 

Tip Do not use a truncator symbol; all terms that begin with the letters “smok” will be retrieved. 
 If you're not sure which search terms to enter, browse alphabetically through the subject list 
 for ideas. 
 

The list of related search terms will display. See Figure 12. 
 
FIGURE 12 
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Place check marks in the boxes next to those terms for which you want to search. For this sample search, 
we will select the Broader/Related term Health Risk Behavior (U.S.). Click “Paste to Search,” and these 
terms will be copied onto your search form. See Figure 13. If you select more than one term, the terms 
will be inserted in one text box with the “OR” logical operator. You can change the logical operator by 
deleting “OR” and entering another logical operator (AND, AND NOT). 
 
FIGURE 13 

 
 
Once you have entered your keyword(s), you must select the search field. 
Next to each text box is a drop-down box containing a list of search fields. See Figure 14. 
By specifying which field to search, you can make your search as broad or narrow as you wish. 
 
FIGURE 14  

 
 
The drop-down items and their descriptions are: 

All Fields  No field restrictions; this will search all searchable data within the record 

Title  Title of the document being summarized 

Agency/Publisher Publisher of the document being summarized 

Author  Author(s) of the document being summarized 

Attachment Titles  Titles of full-text attachments such as tables and graphs 

Document Number  One of the following numbers by which documents abstracted within 
LexisNexis Statistical  is cataloged. If you search by document number, there is 
no need to enter any other search terms on the form, as the document number is 
unique to each record within LexisNexis Statistical. This is a great method of 
accessing the same document repeatedly without having to remember a series of 
search terms. 

• SuDoc Number (Superintendent of Documents classification number) 
 Example: HE20.7042/6:995 
• ASI Number (American Statistics Index accession number) 
 Example: 1997-2702-1 
• SRI Number (Statistical Reference Index accession number) 
 Example: 1996-A4620-1 
• IIS Number (Index to International Statistics accession number) 
 Example: IIS 1997 2970-S2 
• LC Card Number (Library of Congress Card number) 
 Example: 76-641496 
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• Monthly Catalog Number 
 Example: 95-620 

Subject   Subject terms from the Subject Index list provided on the search form 
 
2. Limit to Statistics published by 
The “Limit to Statistics published by” feature allows you to limit your search to one or more collections 
of abstracts. Only those modules to which your institution subscribes will appear on the list. You 
can select: 

• Summaries for U.S. government statistical publications through the American Statistics 
Index (ASI); or 

• Summaries for state government and privately published statistical publications through the 
Statistical Reference Index (SRI); or 

• Summaries for international and intergovernmental statistical publications through the Index 
to International Statistics (IIS); or 

• Any Source 

For this sample search, we will select the “Any” default option to obtain the widest possible 
results. See Figure 15. 
 
FIGURE 15 

 
 
3. Narrow Your Search by These Breakdowns 
With the “Narrow Your Search by these Breakdowns” feature (see Figure 16), you can limit your 
search to abstracts of statistical publications that contain tables with data grouped by a specific variable, 
such as age, sex, etc. within three broad categories (Geographic, Demographic, and Economic). 
Select multiple variables only if you want data shown by all breakdowns. The logical operator "AND" 
will be assumed for multiple selections. 
 
You have the option of limiting your search to abstracts that contain full-text attachments. Your search 
will, however, be more comprehensive if you search all abstracts in the database, including abstracts to 
documents your library may hold in microform or print. 
 
For this sample search, we will select the age and sex variables, and will not limit our search to 
full-text documents. 
 
FIGURE 16 
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4. Enter Publication Date 
The Publication Date field (see Figure 17) searches the publication dates of abstracts contained within 
LexisNexis Statistical. As in PowerTables™, you have two options for date searching: 

1. Select documents falling within certain dates by selecting a range from the drop-down box; 

 OR 

2. Specify your own date range using the text boxes. 
 

FIGURE 17 

 
 
Most date formats are supported. Examples: 07/24/01; Jul 24, 2001; 07/01; July 2001, 2001 
Here are some pointers on specifying date ranges using the text boxes: 

• To specify a specific day, enter the same date in both the “From” and “To” fields. 
 Example: From: 8/15/00 To: 08/15/00 
 searches all documents published on August 15, 2000 
• To search all documents published on or after a specific date, enter that date in the “From” field 

and leave the “To” field blank. 
Example: From: July 5th, 99 To: 
searches all documents published on or after July 5, 1999. 

• And, to search all documents published on or before a specific date, enter that date in the “To” 
field and leave the “From” field blank. 
Example: From: To: 9/15/96 
searches all documents published on or before September 15, 1996. 

Note: If you don’t enter a specific day or month, the first day of the month/year you entered is 
assumed when placed in the “From” field and the last day of the month/year is assumed when placed 
in the “To” field. 

Example: From: 1999 To: 2001 searches all documents published between January 1, 1999 and 
December 31, 2001. 

Use the “Find forecast and projections” feature to retrieve results that include statistical projections for 
the future. 

For this sample search, we will select “Previous Two Years” from the drop-down box 
and not select the “Find forecast and projection” feature. 
 
5. Search 
Click “Search” to send your query to the server. 
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ABSTRACTS SEARCH RESULTS 
 

Once LexisNexis Statistical has processed your Abstracts search, results are shown in two 
formats: Document List and Table View. 
 
1. Document List 
The Document List sorts in reverse publication date by default. If you prefer to see the list arranged 
according to a relevancy ranking, you can click the “Sort by Relevance” link near the top of the page. 
When this option is selected, LexisNexis Statistical will: 

• Analyze the content of your search results. 
• Create a formula to rank documents according to greatest frequency and relevancy of terms. 
• Display most relevant documents first. 
 

To revise your search, click on the “Edit Search” option at the top of the page. This option takes you 
back to the Search Form, from which you can modify your search or begin a completely new one. 
To narrow your search, click on the “FOCUS™” option, which will bring you to the bottom of the 
Document List where you can enter additional terms and resubmit the search. 

To print your search results, click on the “Print/Save Options,” or to e-mail your search results, click on 
the “E-mail” option. See p. 23 for additional information on tagging, printing, e-mailing, and saving. 

The Document List indicates which abstracts link to full text within LexisNexis Statistical, as well as 
which abstracts link to full text on the Web. See Figure 18. 
 
FIGURE 18 

 
 
To go to an abstract, click on “Go to Abstract” (see Figure 19). LexisNexis Statistical abstracts 
include a detailed description of a publication's statistical content and primary bibliographic information 
like title, date, collation, agency report number (if any), and periodicity. Whenever possible, the 
Superintendent of Documents classification number, the Library of Congress catalog card number, the 
Government Printing Office (GPO) Monthly Catalog entry number, the GPO stock number, and the 
Federal Depository item number is also included. 
F. Abstracts Search Results 
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The abstract may also contain links to the full-text publication. Some abstracts include a link to the 
agency's World Wide Web site where the full text of the publication may be viewed and downloaded; 
some abstracts link to the full text within LexisNexis Statistical. If the full-text publication is included 
within LexisNexis Statistical, the abstract will include a link to the publication as a whole, as well as links 
to the individual tables. 
 
FIGURE 19 

 
 
Full text is not included within LexisNexis Statistical for the abstract shown in Figure 19, for example, but 
there is a Web link available (HHS home page). Linking to external Web sites is a way that LexisNexis 
Statistical augments its full-text coverage by taking advantage of extra coding work put in by our editorial 
staff. 
 
When you click on the hypertext link (HHS home page in the example above), LexisNexis Statistical 
alerts you that you are leaving our site. It also informs you that after leaving the service, you will need to 
use your browser’s BACK button to return.  
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2. Abstract 
In addition to the Document List format, the Abstract format is another way the search results are 
reported. Click on the “Abstract” tab to view all the Abstracts on the Document List, one by one, in 
the order that they appear on the list. See Figure 22. 
 
FIGURE 22 
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LOCATE FULL-TEXT PUBLICATIONS NOT AVAILABLE ON  
LEXISNEXIS® STATISTICAL 

 
1. Locate a Copy 
The “Locate a Copy” feature allows libraries to establish a custom message and/or hyperlink to be 
displayed as “Locate a Copy of This Publication in Your Library” link. See Figure 23. 
 
FIGURE 23 

 
 
The message may include both a hyperlink and a text message, but the combined length must be under 
255 characters. 
 
Here are a few examples of possible “Locate a Copy” messages: 

• For full-text, consult our microfiche collections: ASI & IIS: located in Govt Publications. 
• SRI: located in News/Micro. Additional print and electronic publications can be located 

through our online catalog: http://catalog.university.edu. 
• Please consult our Statistics Guide at http:www.university.edustats.htm for more 

information. 
• To find out if the University owns a copy of this title, check the library catalog at 

http://catalog.university.edu or contact a Reference Librarian for assistance. 

2. Paper Copies 
Some abstracts will lead you to publications that are not available in full text on LexisNexis Statistical. 
For these publications, you may be able to locate copies of the documents in your library. To find a paper 
copy, search your catalog using the publications’ titles. For documents issued by the Federal Government, 
you may also need the “SuDoc” classification number to locate the publication. The title and “SuDoc” 
number are included in each statistical publication’s abstract. 
 
3. Microfiche 
To find out whether or not the publication is available on microfiche, check the Microfiche Status under 
“Additional Bibliographic Data” in the abstract. The publication is available on microfiche if you see any 
one of the following codes: ASI/MF, SRI/MF, or IIS/MF. The key to locating microfiche copies from the 
ASI, SRI, and IIS microfiche libraries is the unique accession number assigned to each statistical 
publication. 
 
This number is located at the top of the abstract and is preceded by the text: Record Number. 
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TAGGING, PRINTING, E-MAILING, AND SAVING  
 

1. Tagging 
After conducting a successful search, you may want to print or e-mail your results. Tagging citations 
allows you to pick and choose among the most valuable search hits and to select which citations to 
print or e-mail. Do this by clicking on the check box next to specific citations on the Document List 
(in either PowerTables™ or Abstracts). See Figure 24. 
 
FIGURE 24 

 
 
You can later choose to have the citations of all checked documents recreated on a single page to be 
e-mailed to the address you choose, to be downloaded to your system, or to be displayed through your 
browser for printing. 
 
Note: The document tagging feature will not work with Netscape browsers below version 4.0. All 
versions of Internet Explorer will support this feature. 
 
2. Printing Documents 
LexisNexis Statistical can provide a clean hard copy of the documents you choose suitable for printing. To 
use this feature, click “Print/Save Options” in the navigation bar and follow the directions provided. 
 
Note: When printing a Document List, select which citations you would like to print, then click on the 
“Display Citations” button. When printing a table or abstract, simply click on the “Display Document” 
button. 
 
Your citation list or document will be displayed in a printer-friendly format, without LexisNexis 
Statistical’s navigational features. To print, use your browser’s print feature after the document 
is displayed. 
 
3. E-mailing Citations 
LexisNexis Statistical allows you to e-mail search results. To use this feature, simply click the “E-mail” 
button in the navigation bar and fill in the requested information. You can select all citations in your 
current search results, all documents you previously tagged, a range of documents, or individual 
documents. For the range and individual document selections, use the number assigned to each 
document by LexisNexis Statistical  on the Document List to identify the ones you want, (e.g. 
1, 5, 8-11). 
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Note: When you select the “E-mail” option from the Document List, you are e-mailing a citation list 
only—not the full-text or table images from the publication. To send an abstract, select the “E-mail” 
option from Abstract view. At this time, you can only e-mail images of tables to yourself through your 
browser’s “send” functionality. (Open the table in “Table View,” click on the GIF image of the table, 
then use your browser to send the page by e-mail. When using Internet Explorer, “Send Page by 
E-mail” is located under “File.” See your browser’s documentation for more help.) 

You will be asked to specify a valid e-mail address so we can deliver the citations. In addition, you are 
given the option of adding a short note. We recommend that you fill this in so that when the search 
results appear in your e-mail, they will be meaningful to you. 
 
4. Saving or Downloading Documents 
Saving or downloading documents is also done via the browser software. When prompted to save in 
one of two formats, plain text (.txt) or html, users should save as .txt. 

Note: All tables and charts available within LexisNexis Statistical are in image format. 
Full-text documents are available in LexisNexis Statistical in a variety of formats, including: 

• GIF image 
• Adobe Portable Document Format (PDF) 
• Comma Separated Value  
• Microsoft Excel spreadsheet 



LexisNexis® Statistical User Guide 25

FILE FORMATS 
 
The capabilities you have to work with these files may depend on where you are accessing LexisNexis 
Statistical. Software that lets you display these files may be loaded on computers in the library or 
computer lab, but may not be available from your personal computer. Please consult with your library or 
computer center staff if you have any questions about using these file formats. 
 
1. GIF image 
GIF images are most often used to display tables, charts, and figures from a statistical publication. GIF 
images can be displayed by any World Wide Web browser. To save a GIF image, click on it with your 
right mouse button and select “Save Image As” (if using Netscape) or “Save Picture As” (if using 
Microsoft Internet Explorer). You can change the file name, but it must be saved in GIF format. Make 
sure the file name ends with .gif. 

Many word processing and desktop publishing programs are able to import GIF images. If you use 
Internet Explorer, use the following steps: 

• Open a new or existing document in Word 
• Bring up the image to be copied in Internet Explorer (IE) 
• Right-click anywhere in the image in IE and select "copy" 
• Click in the Word document where you want the image to appear 
• Right-click and select document "paste." The image will appear in the Word document 

If the program you are using is unable to import GIF images, you should use an image conversion 
program. When printing GIF images with your Web browser, you may need to print in landscape format 
for the entire image to fit on one page. 
 
2. Adobe Portable Document Format (PDF) 
Adobe PDF files offer the look of the printed page. You can view, navigate, and, print PDF files by 
installing the freely distributed Adobe Acrobat Reader. If you do not have your Web browser set up to 
view Adobe PDF files, you can download the files and view them when you have the proper software 
installed. For additional information about setting up Adobe Acrobat Reader, go to Adobe's Web site: 
http://www.adobe.com/support/main.html. To save PDF files, you must use Adobe Acrobat. This 
software must be purchased from Adobe. 
 
3. Comma Separated Value (CSV) 
Statistical tables are available in comma separated value (CSV) format. These files can be viewed, saved, 
and printed by spreadsheet programs such as Microsoft Excel, Lotus 1-2-3, or Quattro Pro. 

You can launch a spreadsheet program from within your Web browser to view CSV files. If you do not 
have your Web browser set up to view CSV files, you can download the files and view them when you 
have the proper software installed. 
File formats  
4. Microsoft Excel spreadsheets 
Selected statistical tables are available in Microsoft Excel spreadsheet format. These can be viewed, 
saved, and printed with Microsoft Excel or other software that can work with Excel 5.0 files—or later 
versions of Excel files. Other spreadsheets that can read Excel files include Lotus 1-2-3 and Quattro Pro. 

You can launch a spreadsheet program from within your Web browser to view Excel files. If you do 
not have your Web browser set up to view Excel format files, you can download the files and view 
them when you have the proper software installed. 
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