
 

 
DOCUMENT OFFPRINT SERVICE

 
DESCRIPTION OF SERVICE 
LexisNexis provides offprints of documents from two of its CIS microfiche collections 
 
• CIS Microfiche Library, covering publications of the United States Congress since 1970 
• ASI Microfiche Library, covering statistical publications of the United States Government 

since the 1960s 
 
Customers who have identified documents they wish to order using the LexisNexis print or online 
research tools described below, can order paper or silver halide microfiche offprints from these 
collections by referring to the LexisNexis document accession number. See the “Examples of 
Bibliographic Records,” below. 
 
Rush delivery is available to customers in the continental United States for paper offprint orders 
of up to 100 pages.  Orders received by 1:00 p.m. (Eastern Time) will by shipped the same day 
via overnight delivery. 
 
COST 
Documents cost $0.35 per page for paper offprints and $6.00 per unit for microfiche offprints.  
 
A $25.00 minimum will be charged on both fiche and paper orders. There are separate charges 
for shipping and handling. 
 
Rush next-day service is available to U.S. customers on paper orders up to 100 pages.  There is 
a fixed charge of $125 for shipping and handling on rush orders.  
 
Applicable sales taxes will be charged unless we have your tax-exempt certificate on file. 
 
PLACING AN ORDER 
Orders must include (1) and Order Form and (2) a Document List.  Both these forms can be 
downloaded from our website http://www.lexisnexis.com/academic (follow the links for “Document 
Offprint Service” under “CIS Publications”). Orders can be submitted via email, mail, or fax. 
Payment or credit card information must accompany orders, except in the case of customers that 
have been approved for invoicing. 
 
Pricing will be automatically computed on the order forms. 
 

Send Orders To: 
LexisNexis Academic & Library Solutions 
Sales/Document Offprints 
LexisNexis Academic & Library Solutions 
7500 Old Georgetown Road, Suite 1300  
Bethesda, MD  20814-6126 
 
Email: academicinfo@lexisnexis.com 
 
Fax: 301-657-3203 
Phone:  800-638-8380 or 301-654-1550 

 

http://www.lexisnexis.com/academic


DOCUMENT OFFPRINT SERVICE INSTRUCTIONS – PAGE 2 

FINDING AIDS FOR DOCUMENTS 
To place an offprint order, you must know its page count and its unique “CIS Number,” both of 
which can be found in the abstract that is provided in the print and online services listed here.  
 

SERVICE COLLECTION 
Monthly and Annual Print Volumes  
American Statistics Index  ASI 
CIS/Index to Publications of the US Congress  CIS 
  
Academic Web Services  

LexisNexis Congressional (search under CIS Index) CIS 
LexisNexis Statistical (search under abstracts/ASI) ASI 
  
Lexis.com and Nexis.com 
Limit you search to the “source” names shown here to retrieve 
abstracts related to the microfiche collections.  Note these sources 
are not available on all subscriptions. 

 

• American Statistics Index (file name = ASI) ASI 
• US - CIS/Index (file name = CISINX) CIS 
• CIS Legislative Histories (file name = CISHST) CIS 

 
EXAMPLES OF BIBLIOGRAPHIC RECORDS 
The samples shown below are from the online abstracts but illustrate the bibliographic data 
contained in both print and online abstracts that you will need to transfer to your order. 
 
Sample CIS Index Record 

Bibliographic Field Enter on Order 
TITLE: Blackwater National Wildlife Refuge  Title 
CIS-NO: 2001-H651-33  Document Number 
SOURCE: Committee on Resources. House  
DOC-TYPE: Hearing  
DATE: Apr. 19, 2001  
LENGTH: iii+50 p  Page Count = 53 
CONG-SESS: 107-1  
ITEM-NO: 1023-A; 1023-B  
SUDOC: Y4.R31/3:107-17  
GPO-STOCK-NO: 552-070-27454-5.  

 
Sample American Statistics Index Record 
In Web Service, look under "Additional Bibliographic Data" for full information 

Bibliographic Field Enter on Order 
ANALYTIC NO: ASI 1995 5666-27.68  Document Number 
Selected Data on Water Quality and Bottom 
Material of New York Streams, 1987-88 

 Title 

Date: 1993  
Length: iv+250 p. (fiche).  Page Count = 254 
Agency Report No: USGS Open-File Rpt. 92-
476. 

 

SuDoc: I19.76:92-476.  
Microfiche Status: ASI/MF/5  
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