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Experience the only legal drafting solution on the market

designed in partnership with Microsoft to seamlessly integrate
with Outlook® and Microsoft® Word. Dramatically reduce the

time needed to review, draft and proofread legal documents.

24/7 customer support + 888.539.4770



Jumping between applications and
research tools while drafting a brief
isn't just frustrating—it's inefficient.

Now, you can leave that time-consuming approach behind ...
and never lose your train of thought.

When you open a document or email containing legal information, a LexisNexis® tab displays.

Click that tab, and convenient document tools are at your fingertips.
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providing hyperlinks to research, validation, proofreading Thank you for your incredible support and insight.
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*The National Law Journal® readers voted in approximately 70
categories for the best providers of services, products or
documents, powerful EagleEye proofreading tools within education to U.S. law firms. Winners were ranked by pure
popularity among peers—the choice with the most votes won.
New York Law Journal readers voted in approximately 85

review of terms, phrases, references and more. categories and chose Lexis for Microsoft Office as best

Table of Authority software provider.

When you are working on agreements and deal

Lexis for Microsoft Office help you complete fast, precise

TechnolLawyer® reported on nearly 200 new products in TL
NewsWire during 2014. When TL subscribers clicked to visit a
product’s website and learn more, this action counted as a vote
for that product. These clicks were tallied to create the top
products list.
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Using Efficiency Tools
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Find Get Cited |Link to Check Cite Check Prepare Set Cite
All~ Docs Cites  Format Quotes TOA Format+ Phrases~

REFERENCES

MAILINGS REVIEW VIEW
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Proofreading Tools Precedents

@ Help

Open Import | Client
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Work Folders  PDF

Settings & Help

Unique text recognition capabilities evaluate your document or email content to help you draft,

review and respond to legal documents—efficiently and accurately.

 Find All—link from legal entities, terms of art and citations in your Microsoft® Word or Outlook® file to

research and validation tools that help you gain insight more quickly without the distraction of switching

from one research source to another

Import PDFs—then convert to Microsoft Word

Find All: find items in your document in seconds

HOME  INSERT  DESIGN -
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Find Get Cited Linkto Check Cite Check
All ~ Docs  Cites Format Quotes

Find All

Companies

Get Cited Docs—identify legal citations for quick validation in context

Search & Display—conduct research without leaving your document
Work Folders—access Lexis Advance® folders for saved and shared documents

Organizations

Attorneys

Judges

Law firms

Legal terms of art

Shepard's Signal™ indicator and citations

Edit this list

IOTION-TO-DISMISSY

LexisNexis

@ |Search All Sources

summary judgm... | 29USC.203 | 29cer7

Source: Snapshot |_Definition by Lexis® | Lexis® First

Motion-to-Dismiss-Rlaintiff's-Comg
~the-reasons-discugsed-below,Ple

»fendants-Gatsby-Efitertainment-a
urant-and-bar-in-Dgnver,-Colorad
imilarly-situated-pefsons, that:-(1)
he-Fair-Labor-Standards-Act-(FLSA
+.-C.RS.-6:8-4-101-and-the-Color:

Easily access relevant information without leaving your document.

Get Cited Docs: validate legal authority in a flash

@ |Search Al Sources

summaryju.. % | 20USC.203 % | 20CFR.77.. ¥ | declaration
Navigate Al Analysis (26) ~

Citations with Context

1. 29U.S.C.201

2. Colo. Rev. Stat. § 8-4-101
3. Colo.Rev. Stat. § 8-6-101
4. Fed.R.Civ.P. 12

4\ 5. Holtv. United States, 46 F.3d 1000

Where it released water from a dam for flood control purposes, the United States

a

+ | Fair Labor St.. | Validation

Show Citations with Contex' ~

- Definition by Lexis®

1

BALLENTINE'S LAW DICTIONAR’
TERM:Labor Standards Act.
Content: Dictionaries | Jurisdiction: Non

The Law Dictionary Fair Labor Ste
TERM:Fair Labor Standards Act of 1938

Content: Dictionaries | Jurisdiction: Non

Cite by Cite
Citations List

Citations with Context

All Citations ~

All Citations

Cases

had immunity under the Flood Control Act of 1928 for injuries suffered by the

parents when mist from the released water froze on a roadway and caused a car

accident.

View a list of cases and statutes cited in your Word document or Outlook message.

Statutes
‘ Other

Precedents—choose the types of documents returned when conducting searches from Microsoft Word

Locate and highlight various
items in your Word or Outlook
document. Choose one or all
items from the list.

Click a highlighted item in the
left pane to retrieve valuable
background information.

You can view items cite by cite,
as a list or with context.

Retrieve a list of all cases and
statutes cited, or you can choose to
look at only cases or statutes.

You can also choose how to sort
the citation lists—alphabetically or
by order of appearance—and print
Shepard’s® Reports for the citations.



With the document you are drafting on the left, you can view

cited documents one at a
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‘This Act may be cited as the “Fair Labor Standards Act of 1938."

These tools highlight legal citations and corresponding Shepard’s Signal™ indicators found in your document.
Validate cited sources by clicking on highlighted citations to access Shepard’s information within Lexis Advance content.

Precedents: choose document types you want

Quickly find legal precedent or sample documents either as a starting point or

to compare with your work product. Material such as cases, briefs and forms

will display in the right-hand pane so you can simply drag and drop content

directly into your document in the left-hand pane.

[
Precedent

Types~
Cases

Briefs, Motions, & Pleadings
Clauses & Contracts

Samples & Forms

Search & Display: choose how and where you want to search
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Advance® Folders D

Search & Display Work Folders PDF
LexisNexis

i@ |Search All Sources

Welcome to Lexis® for Microt — wy computer
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Conduct either terms
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£ Options
@ Help

Settings & Help

Search All
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Use the robust Lexis

g

Search Lexis Advance®,

your Lexis Advance®
work folders, the open
weh, or even your own
computer

Advance® filtering tools
to quickly find the exact
results you need.

Conduct research without leaving your document.

When copying text from Lexis
Advance cases, automatically
insert complete precedential
authority citations to support
arguments. Options include the
ability to insert copied text as
a quote or as plain text.

See all citations and easily check
them in context with side-by-side
layout.

Ensure citations are accurate and
up to date while finding additional
on-point authority.

For agreements and deal
documents, content available
via Lexis Advance includes
SEC filings and the Matthew
Bender® model forms
collection.

There’s no need to toggle
between your document and
research. Without leaving your
Word or Outlook document,
you can search all available
resources, or select from

Lexis Advance®, My Computer,
Lexis® Web or your Lexis
Advance work folders.

With a single click you can
open Lexis Advance in a new
Web browser while remaining
within the context of your
drafting and review process.



Open Folders: organize and collaborate

LexisNexis®
) : @b @® 1 Options
\ @ — L3 e o Help
ch  Lexis Open Import  Client
Advance® Folders 0
rch & Display  Work Folders  PDF Settings & Help
: . | Open Folders
LexisNexis| :
Click to open your Lexis Advance®
work folders
L . ) .
[# Lexis® for Microsoft Office®
1 Tell me more
Folders =
Folder: My Folders

1. @ Jurisdiction (3)
Type: Folder | Client:-None- = Date: Jul 13,2015 9:05:00 a.m.

2. @ Agency (4)
Type: Folder = Client:-None-  Date: Jul 13,2015 9:04:40 am.

3. @ Tip Pooling (4)
Type: Folder = Client: -None- = Date: Jul 07,2015 11:22:22 am.

Import PDF: quickly convert to Microsoft Word

Easily save items to Lexis
Advance work folders from
within Outlook and Word for
retrieval during drafting and
collaboration with colleagues.

With the PDF Converter, you can turn PDFs into Microsoft Word documents so that you can tap

into the full functionality of Lexis for Microsoft Office and begin your research and analysis.

@ . O Options @ LexisNexis' W aNUANCE
I_‘ @ Help

Import  Escalante
PDF Settings & Help

Import

Click to import a PDF document into
Microsoft® Word format.

[# Lexis® for Microsoft Office® e Ll

90% - 5 page(s) / S page(s)

Tell me more

Lexis for Microsoft Office automatically recognizes PDF attachments

in Outlook emails and enables the PDF Converter tool.

Use the PDF Converter for
in-firm PDFs as well as those
from opposing counsel.

After converting to Word, you
can analyze documents for
accuracy and completeness,
and use Shepard’s Signal™
indicators to gain quick insight

into the validity of cited cases.

@ LexisNexis- Lexis® for Microsoft Office® | 24/7 customer support - 888.539.4770

LexisNexis, Lexis, Shepard's and the Knowledge Burst logo are registered trademarks and Shepard’s Signal is a trademark of Reed Elsevier Properties Inc., used under license.
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Lexis® for Microsoft Office®

Using Document Tools

Validate your work faster than ever before using Shepard’s® Citations Service

from within the context of your document. Cited cases appear side by side with

your document, allowing you to remain in the context of your work—saving time

and eliminating source printing.

Exclusively available from LexisNexis, Shepard’s Citations Service is the respected,

authoritative resource quoted in the nation’s courts. Unlike other citators, Shepard'’s

offers the full spectrum of analysis and the potential to identify splits of authority.
Instead of using categorization by a computer system, Shepard’s relies on attorney-
editors who read and analyze cases to capture the intent of the court.

e Link to Cites—permanently link Lexis Advance® content to your documents

» Set and Check Cite Format—efficiently match the format requirements you specify
e Check Quotes—quickly validate against source documents

e Prepare Table of Authorities (TOA)—organize your authorities with fast, flexible options

Also among the Shepard’s Tools is Get Cited Docs which helps you identify legal citations

for quick validation in context. (See more details in the Efficiency Tools section on page 3.)

Link to Cites: create permanent hyperlinks
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Allen v. Muskogee, 119 F.3d 837
Copy Citation
United States Court of Appeals for the Tenth Circuit

July 17, 1997, Filed

No. 96-7021
Reporter
119 £.3d 837 | 1997 U.S, App. LEXIS 17893 | 1997 Colo. ). CAR. 1119

839

shep

JumpTo v | | Resultsli

Shepard'se

No negative subsequent
appeliate history

Citing Decisions (599)

MARILYN ALLEN, Personal Representative of Terry Allen, deceased, Plaintiff - Appellant, v. MUSKOGEE, OKLAHOMA, 2 municipal corporation;

DON SMITH, BENTLEY MCDONALD, BRIAN FARMER, and JAMES CRULL, Defendants - Appellees.

Subsequent History: Certiorari Denied March 2, 1998, Reported at: 1998 U.S. LEXIS 1501, Certiorari Denied March 2, 1998, Reported at:

OTTTZaT
& Posttive (62)
@neutral (2)
@cited 8y (531)

Other Citing Sources (215)

‘Shepardize® this document

About This Document

‘Topic Summaries

You can save courts and co-counsel time by creating permanent hyperlinks via the Link to Cites button. This feature enhances your

reputation for providing clear, sound, user-friendly documents.

Use the Link to Cites button

to create permanent hyperlinks
that your staff in training,
co-counsel and the courts can
use to open document citations
in Lexis Advance®.

When the recipient clicks

a link in your document,
Lexis Advance will open in
the default Web browser.
Each case citation will open
to the pinpoint page if
available. The recipient must
have a Lexis Advance ID
and password to access the
cited full-text documents.



Set & Check Cite Format: save time with simpler steps

= [z

Set Cite Terms & Accuracy Com
Format~ Phrases ~ ~

v TheBluebook®

California
New York
Remove Citation Metadata

Format Options...

Set Cite Format: choose your preferred citation style format from a wide array of popular formats.
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Suggestions

Correct format ‘

Get suggested document | Search Lexis®

Check Cite Format: clear status icons help you see at a glance which citations are already correct, which may
need correcting and which citations the system does not recognize.

Check Quotes: quickly validate against source documents
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Get Lexis®

Quickly verify the accuracy and relevance of all quotes against the context

of original source documents.

Dramatically decrease time spent
reviewing style compliance and be
confident in the accuracy of your
work through real-time comparison
against Lexis Advance content,
including the most up-to-date
format requirements from citation

style manuals.

Because you view the document
and report side by side, you can
see the changes in context.

Short citations (including id.
citations) are corrected at the
same time as their parent citations.
You can clearly view what the tool
sees as the parent citation and
easily change the parent of the
short or id citation, if needed.

Set style preferences to

selected citation style manuals.
Automatically receive 1) updates
to existing style manual content
and 2) new style manuals as they
become available.

Retrieve a quoted passage
and review it in the context of
the original source document.
A status icon indicates that:
e The quote doesn’'t match
the original source or the
pinpoint page
e The tool can't find the original
source or
e The quote is correct and
is found on the pinpoint
page noted
Three options for utilizing a quote
include:
1) Use the original source text.
2) Keep the quoted passage with
properly marked alterations you
made to the original.
3) Manually edit the quote as
written in your brief.



Prepare Table of Authorities: create or update your TOA in seconds

What used to be a lengthy, time-consuming task can be accomplished quickly and efficiently
within seconds, utilizing options you select. The Prepare TOA feature even automatically

incorporates bookmarks to the pages on which references appear.
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reasons-to-the-contrary."-Ball-v.-Renner,54-F.3d-664,°669-(10th-Cir.-1995).-Further,-Colorado-

Brereton v. Bountiful City Corp., 434 F.3d 1213 (10th Cir. 2006)

lawrecognizesthat]

each appears. In addition, you
can delete just one or multiple
Quickly generate and continuously update a Table of Authorities. instances of the authority from
the table, if desired. Note: if
you delete anything in your
Table of Authorities, it remains
in your document.

. E e Functions

- if-a-plai

You can select from a range of convenient format options.

@ Format Options

Table of Authorities Layout
© General purpose

© Jurisdiction-specific Formatting Options (These will appear only in ~ | Table of Authorities and not in this report.)
» Federal courts

[F] Use passim for
» State courts

© Cases and statutes 5 |-2- or more page references

Separate federal and state citations
[7] Place party names on separate lines
Sorting Options .
- Headings
Sort entries in the Table of Authorities by:

[Fimes ewRoman -] i1+]

Entries

I‘ﬁmesNew Roman vl [11 v] =

Content Options

[T Include citations in parentheses

[ Restore Defauits | [ oK ][ cancel |

You can specify layout, sorting, content and format preferences. For example, you can indicate multiple instances of the same citation
used throughout a brief (rather than specifying each page number) or you can select an option to automatically use the term “passim.”

@® LexisNexis- Lexis® for Microsoft Office® | 24/7 customer support - 888.539.4770
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Lexis® for Microsoft Office®

Using Proofreading Tools

Now you can confidently proof your documents in minutes, not hours. Lexis for Microsoft Office has the
powerful and trusted EagleEye proofreading tools for fast, precise review of terms, phrases, references

and more—all from within your Microsoft® Word document.

e Terms & Phrases—validate defined terms like “Bonus Payout” or “License Term”; make sure phrases like
‘within 90 days” are used consistently; and check references to paragraphs and legislation

e Accuracy—find and correct common mistakes—punctuation errors such as unpaired quotation marks and
parentheses, as well as spacing variations after punctuation marks and inconsistent numbering

o Completeness—mark items in your document as incomplete as a reminder and mark them as complete

when done to ensure thorough follow up and effective collaboration

Terms & Phrases: check terms & usage

F:%} Q = Locate references in your

Terms & Accuracy Completel document:

Iiijrases" : ’ » Definitions—locate terms that
5, Defined Terms refer to sections in another

== Definitions List part of your document

p_E 1 . .

p= Inconsistent Phrases * Legislation—locate references

2, References to various types of legislation,

such as federal and state

Use the Terms & Phrases tools to spot errors and inconsistencies more quickly—or mark items for review later—all without statutes and court rules
leaving your document.

For example, when you select Inconsistent Phrases from the pull-down menu,

an interactive list appears in the right-hand pane.

'l\clvcltluc (O ——— ;y...{fw. .au.'.;o.. w.......“wl Suien Microsystems - X
select-one-or-more-objective-performance-goal

measures-from-among-Earnings-Per-Share, Return-on- EagIeEYE nn
Capital,-Sales-Growth-and-Volume,-and/or-Return-on-

Assets-for-the-Objective-Performance-Goals. The- H e ]
Compensation-Committee-shall-select-the-Objective- Phrases are similar, but deviate within the limits set in the settings dialog
Performance-Goals-for-each-Participant-no-laterthan- VIEW: -
ninety-(90)-days-after-the-beginning-ofthe-Plan-Year- + [J @ achievement of the Objective Performance Goals (5)
and-while-the-outcome-is-substantially-uncertain.= Yoo vice president, Partner and the (2)
The-Compensation-:Committee-shall-select-the" o » [J @ ninety (90) days after the beginning of the Plan Year and while the outcome is substan... (2)
amount-of-the-Target-Bonus-for-each-Participant-that- ~[J @ no later than ninety (90) days after the beginning of the Plan Year (3)
will-be-determined-by-achievement-of the-Objective- ~[] @ no later than ninety (30) days after the of the Plan Year (2)
Performance-Goals.» (W T TElIgno later than ninety (S0) days after the beginning of the Plan YearERIRW Ty .
The-Compensation-Committee-may-establish-any- o O extraordinary items no later than ninety (30) days after the beginning of the Plan Year and while...
special-adjustments-that-will-be-applied-in-calculating: » 01 @ no later than ninety (30) days after the beginning of the Plan Year. The (1)
whether-the-Objective-Performance-Goals-have-been- » O @ ninety (50) days after the begi of the Plan Year (1)

In this example, you can quickly review to ensure that usage of “within 90 days” does not conflict with “no later than 90 days” and
your document expresses time constraints consistently.

@“ LexisNexis:



Accuracy: find and correct common mistakes

Accuracy Completeness Preced

= vy Types
#, Editing Mistakes
#‘f.: Inconsistent Numbering

Inan instant, find and fix common editing errors in your document or mark them for further review.

Find instances where typed
numbers appear to be out
of sequence. The tool looks
for Arabic numerals, Roman
numerals and alphabetic
sequences.

When you select Editing Mistakes from the pull-down menu, an interactive list appears in the right-hand pane.

o = a a remains-a-Starbucks-partner-through-the-end-of the- eag ICEYE

Plan-Year,-unless-employment-is-terminated-prior-to-
the-end-of the-Plan-Year-dueto-death-or-disability,-ands
2 = = = refrains from-engaging-during-the-Plan-Year, -directly- E RGN e

or-indirectly,-in-any-activity that-is-competitive-with-any-
Y Y ty pe Y Punctuation or spacing may be missing, mismatched, or incorrect.

Starbucks-activity.=
The-Compensation-Committee, in-its-discretion,-may-determine-that-the-Bonus-
Payout-for-any-Participant-will-be-less-than-(but-not-greater-than)-the-amount-earned- ~ [ @ Missing Open Parenthesis (2)

by-such-Participant-under-the-Plan.=
Within-ninety-(90)-days-after the-beginning-of the-Plan-Year-and-while the-outcome-is- 01
miihatantialls iinsadain tha Macannnad bimm M ammmnitban chall cacinu and amacacn fas Lan e WENY

Quickly uncover out-of-order numbering or editing mistakes such as missing parentheses
that would normally be obscured in lengthy documents.

Completeness: review & complete your work

e

Completeness Precedent
v Types -

4] MarkIncomplete

[?] Incomplete tems
Mark issues or parts of your document that need more information or review.

After you finish marking items as incomplete, select Incomplete Items from the

pull-down menu, and an interactive list appears on the right, as shown below.

Microsystems ot
€agleEYE [ = | i

E INCOMPLETE ITEMS (1)

Items in the document have been marked for further review or edit.

VIEW: | ALL ERROR CHECKS {1} !

[ [REVIEW] November 22, 2014
[4 years beginning [REVIEW] October 1, 2015
[4 [REVIEW] October 1, 2015

[4 closest to [REVIEW] September 30.
[ later than [REVIEW] ninety (90) days after the beginning of the Plan Year. The Target Bonus shall be the amount that would be paid to the Participant under

[4 later than [REVIEW] ninety (30) days after the beginning of the Plan Year and while the outcome is substantially uncertain.

Use your list of incomplete items for collaboration and follow up.

VIEW: [ALL ERROR CHECKS (1) |~ |
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