
Lexis Advance® Tax

Lexis Advance® 
Tax for IRS
User Guide



Lexis Advance® Tax for IRS User Guide |  2

Table of Contents
Signing in to Lexis Advance® Tax. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4

 ID & Password . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4

 Web Address  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4

 Toggling between Lexis Advance® and Lexis Advance® Tax  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5

 Setting Lexis Advance® Tax as Your Landing Page . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5

 Home Button . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6

 Practice Area Customization . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6

The Lexis Advance® Tax interface  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7

The Search . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8

 Archived Code Searching  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9

The News Tab . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10

 Search in News . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10

 Alerts in the News . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 

 Law360® Tax Authority Daily Headlines . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .11

The Tax Overview Tab  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12

 Lexis® Tax Advisor—Federal Topical . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .13

 Bender’s State Taxation: Principles and Practice . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .15

 Rhoades & Langer U.S. International Taxation and Tax Treaties . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .17

The Get a Document Tab . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 19

 Retrieve a Document by Citation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .19

 Shepardize® a Document by Citation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .21

Using the Sources Tab . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 22 

 Searching for Sources . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 23 

 Options for Sources . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 24 

 Selecting Multiple Sources as Filters  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .24

Using Lexis® Tax Advisor—Federal Code Reporter  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .25 

 Accessing Lexis® Tax Advisor—Federal Code Reporter  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .26 

 Navigating Lexis® Tax Advisor—Federal Code Reporter. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .28 

Search Techniques . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 29

 Natural Language . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 29

 Terms & Connectors . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 30

 Source Filters . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 32

 Table of Contents Navigation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .33

Using the Results List . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 35

 Categories . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 35

 Post-search Filters. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .36

 Results Viewer Options . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .38



Lexis Advance® Tax for IRS User Guide |  3

Viewing a Case . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 40

 Case Enhancements . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 40

 Annotations and Quotations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .42

Using Shepard’s® Reports . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 43

 Locating a Shepard’s® Report for a Document . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .43

 Navigating a Shepard’s® Report  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .45

 Filtering a Shepard’s® Report . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .46

 Subsection Reports (Statutes and Regulations Only)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .46

 Pending Legislation (Statutes and Regulations Only). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .47 

 Shepard’s Maps (Cases Only) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .48

 Shepard’s Grid View . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 49 

 Shepard’s Signal™ Indicators . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .50 

 Depth of Discussion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 51

 Setting a Shepard’s Alert® . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .52

Favorites  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 53

Folders  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 54 

 Accessing Folders. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .54

 Using Folders . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 55

Alerts  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 57

 Search Alerts  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 57

 News Alerts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 59

 Shepard’s Alert® . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 60

 Legislative Alerts  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 61

 Accessing Alerts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 62

History  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 63

 Accessing History. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .63

 Research Map  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 65

Support . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 66

 Telephonic Customer Support  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .66

 Online Support  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 66

 Account Team . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 66



Lexis Advance® Tax for IRS User Guide |  4

Signing in to Lexis Advance® Tax
ID & Password
IRS employees seeking LexisNexis® IDs must submit their request through the OL5081 system.

• In the Application Name field, type “LexisNexis” and click search

• When the results appear, select the application that applies to your specific organization

If you are a Criminal Investigations employee, please send an email to HotlineStaff@ci.irs.gov. 

To reset a Lexis Advance® Tax password that is missing or not working, contact LexisNexis Customer Support for IRS  

at (877) 810-5322

Web Address
Lexis Advance® Tax is accessible through the Lexis Advance® service. Open a web browser and go to lexisadvance.com. You 

will be prompted to enter your Lexis Advance® Tax ID and password. If this is the first time you are accessing Lexis Advance, 

you will go through an initial setup process, including choosing a new password and a security question. If you have questions 

at any time during this process, contact LexisNexis Customer Support for IRS at (877) 810-5322.

• You should be on the Lexis Advance Research page, as noted in the upper left of the screen.

•  Click the            to the left of the words Lexis Advance® Research and select Lexis Advance Tax from the options shown.

HotlineStaff@ci.irs.gov
http://www.lexisadvance.com


Lexis Advance® Tax for IRS User Guide |  5

Toggling between Lexis Advance® and Lexis Advance® Tax
IRS users have access to both Lexis Advance Tax and Lexis Advance®. Lexis Advance is a comprehensive legal research 

platform whereas Lexis Advance Tax is specially designed for tax research.

• Look to the upper left of the screen to confirm whether you are in Lexis Advance Tax or Lexis Advance Research.

•  If you need to switch tools, click the tile icon to the left of those words and choose your desired option from the  

products listed.

NOTE: These are separate tools. Favorites, and other customizations will not transfer from one tool to the other.  

However, History and Alerts will carry over from one tool to the other.

Setting Lexis Advance® Tax as Your Landing Page
You can change your settings from either Lexis Advance Research or Lexis Advance Tax:

 Click More in the upper right of the screen.

 Click settings. “General” should appear in red letters on the left.

 If “General” is blue, click the word “General” to select it.

 Below the words “Starting Product,” choose “Lexis Advance® Tax” from the pull-down.

• Scroll to the bottom of the page.

• Click on Save Changes to Settings & Close.

• Click More, then Sign Out. Sign back in to Lexis Advance®. 

Your changes should now be in effect.

1

1

2

2

3

3

4

4
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Home Button
Clicking on Lexis Advance® Tax in the upper left of the screen returns you to your main landing page from any place within 

Lexis Advance Tax. The default is to the Federal>Search area unless you have customized your Lexis Advance Tax display.

Practice Area Customization
From the Lexis Advance Tax home page, click on Practice Area in the gray bar. From here, you may choose Federal,  

State & Local, U.S. International or Accounting & Auditing. You may change the default display from Federal.

For example:

 Click More, then Settings.

 On the left, select Lexis Advance® Tax.

 Below “Display this practice area by default in Lexis Advance® Tax,” use the pull-down to select U.S. International.

• Click Save Changes to Settings & Close.

• Click More, then Sign Out.

• Sign back in to Lexis Advance.

• Click the pull-down and choose Lexis Advance® Tax.

Your changes should now be in effect.

1

1

2

2

3

3
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The Lexis Advance® Tax Interface
Lexis Advance Tax is a tab-based interface. Content is divided into four main practice areas by jurisdiction:  

Federal, State & Local, U.S International and Accounting & Auditing.

Each practice area, except Accounting & Auditing, contains tabs for Search, News, Tax Overview, Get a Document  

and Sources. The content on these subtabs is practice area specific. Recent & Favorite Sources will show all Favorites,  

regardless of the practice area selected.
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The Search Tab
Select your practice area. Check that you are on the Search tab. You may immediately enter search terms in the search box, 

without selecting a filter or source. Lexis Advance Tax will automatically determine the type of search you are running (terms 

and connectors, or natural language), and search across all relevant tax sources.

  Pods (Statutes, Regulations, etc.) contain similar content. The order in which pods are displayed may change depending 

on the device or screen you are using to view Lexis Advance Tax. Pods may be expanded or collapsed using the arrows.

  Clicking on the magnifying glass allows you to search in just this set of content.

  Clicking on words in black letters with an arrow to their right (e.g., Internal Revenue Code) provides additional options 

including Get documents which accesses all documents for this source. View source description and Save this source  

as a favorite.

  Clicking on words in blue letters will take you directly to the table of contents for that source.

  Clicking on More allows you to view more options for that category of sources. Clicking on Less collapses the options 

displayed within a category of sources.

 Tips provides a detailed, searchable index of help articles for Lexis Advance Tax.

NOTE: All content displayed by default on the Search tabs is included in the IRS contract for unlimited access.
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Archived Code Searching
Lexis Advance Tax provides users access to archived versions of the Internal Revenue Code and CCH® materials directly  

from the Search Tab.

 Locate the Red Archives Pod.

 Click the Tax Archive link to be taken to the archived page.

• You have access to archived versions of:

 3 CCH Internal Revenue Code

 3 CCH Standard Federal Tax Reporter

 3 CCH Master Tax Guide

 3 CCH State Tax Archives
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The News Tab
Search in News
The News tab automatically displays recent news from the last two weeks. The recent news is specific  

to the chosen practice area.

 IRS Advance Releases are available for the past two weeks.

  The link “Sign up to get Law360® Tax Authority federal tax news headlines”  

provides a daily alert on Law360 Tax Authority.

 The Narrow By filters allow you to search within the Legal News displayed.

 As a default setting, Legal News is sorted by Date (newest-oldest).

 You may use Sort by to change how the results list is sorted.

Alerts in the News

Users have two choices for news updates: (1) a daily alert on Law360 Tax Authority (as mentioned above);  

and (2) using the news alert icon (the alarm bell) to set up a customized alert. To set up a customized alert,  

click on the alarm bell. For more information on setting and managing search alerts, see page 57.
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Law360® Tax Authority Daily Headlines
• To set up a daily alert on Law360 Tax Authority, click on the news tab.

• Click on the link “Sign up to get Law360® Tax Authority federal tax news headlines.”

•  You will be redirected to a sign-up page. Complete the page to receive Law360 Tax Authority  

headlines from LexisNexis, which is included in your subscription.
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The Tax Overview Tab
In each practice area, Lexis Advance Tax provides you with a reference tool to help you better understand  

the Internal Revenue Code and various tax law concepts.

•  Select the Tax Overview tab to access this content. The sources found in this tab will correspond to the  

practice area the user has selected.

 Federal: Lexis® Tax Advisor—Federal Topical

 State & Local: Bender’s State Taxation

 International: Rhoades & Langer U.S. International Taxation
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Lexis Tax Advisor—Federal Topical
Lexis Tax Advisor—Federal Topical is a 480-chapter treatise on federal income tax, estate & gift tax, international 

tax and federal tax procedure, drawn from 15 premier Matthew Bender® tax treatises, including Taxation of 

Inventories, Rhoades & Langer U.S. International Taxation & Tax Treaties, Federal Tax Practice and Procedure, Tax 

Controversies, Tax Planning for Corporations and Shareholders, and others, and is updated weekly. Its chapters  

have been written by more than 140 tax attorneys, professors and CPAs nationwide and contain thousands  

of hypothetical examples, practice insights, drafting checklists and other helpful tools.

In the Tax Overview tab, you can use an interactive Table of Contents for Lexis Tax Advisor—Federal Topical  

to browse the following major topics:

Part 1. Computing Federal Income Tax 

Part 2. Taxpayer Groups 

Part 3. Gift, Estate & Generation-Skipping Transfer Taxes 

Part 4. International Taxation 

Part 5. Federal Tax Practice, Procedure & Controversies 

Part 6. Federal Payroll Taxes 

Part 7. Federal Excise Taxes
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You can retrieve information in the following ways:

1. Search for a keyword or phrase in the entire treatise.

2. Search for a keyword or phrase in just the headings of the Table of Contents.

3. Search for a keyword or phrase in a selected portion of treatise.

4. Browse for a document using the Table of Contents.
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Bender’s State Taxation: Principles and Practice

A comprehensive, practical treatise written for practitioners that covers the entire landscape of state and local tax areas.

In the Tax Overview tab, you can use an interactive Table of Contents for Bender’s State Taxation to browse  

the following major topics:

Part 1 Foundations: Constitutional Law

Part 2 Corporate Income Taxation

Part 3 Personal Income Taxation

Part 4 Sales & Use Taxation

Part 5 Property Taxation

Part 6 Special Issues in State Taxation

Part 7 Appendices
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You can retrieve information in the following ways:

 Search for a keyword or phrase in the entire treatise.

 Search for a keyword or phrase in just the headings of the Table of Contents.

 Search for a keyword or phrase in a selected portion of treatise.

 Browse for a document using the Table of Contents.
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Rhoades & Langer U.S. International Taxation and Tax Treaties

Rhoades & Langer breaks down the complex web of tax treaties and its relation to federal tax law into easily  

understandable language for practitioners to get the information they need.

In the Tax Overview tab, you can use an interactive Table of Contents for Rhoades & Langer U.S. International Taxation  

and Tax Treaties to browse the following major topics:

Part I Taxation of Americans Operating Abroad

Part II Foreign Persons’ Activities in the United States

Part III Analysis of U.S. Income Tax Treaties

Part IV Analysis of Other U.S. Tax Agreements
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You can retrieve information in the following ways:

 Search for a keyword or phrase in the entire treatise.

 Search for a keyword or phrase in just the headings of the Table of Contents.

 Search for a keyword or phrase in a selected portion of treatise.

 Browse for a document using the Table of Contents.
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The Get a Document Tab

Retrieve a Document by Citation
Get a Document allows you to retrieve or Shepardize® a document. The quick-fill templates are also practice area specific.

From the Federal Practice Area, you may retrieve documents from:

• The Internal Revenue Code

• Titles 26 & 29 of the Annotated USCS

• The Federal Register: Proposed, Temporary and Final Regulations

• IRS Rulings and Releases

• U.S. Supreme Court decisions

• Tax Court decisions, including the board of tax appeals

• Federal court cases from several sources

• Specialized court cases

• ERISA Opinion Letters

• Pension & benefits decisions and regulations

• CCH materials
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From the Federal Practice Area:

 Click on the Get a Document tab.

 Click on the overall type of document, for example, IRS Rulings and Releases.

 Use the pull-down below the word Source to choose the specific type of document, for example, Revenue Procedure.

 Below Citation, fill in the numerical part of the citation, for example, 2016-2.

 Click Get Document.

From the State & Local Practice Area:

 Click on the Get a Document tab.

 On the left, choose the appropriate state.

 You may need to click on Show more to view the state you wish to select.

 Use the Source pull-down to choose the specific content type.

  Content types available vary by state. Use the Citation template to fill in the numerical part  

of the citation. Click the Get Document button.
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Shepardize® a Document by Citation
When you are looking to validate whether a law is still precedential, you may skip directly to the Shepard’s®  

report for the document. Follow the same process as retrieving the text of a document by citation.

 Rather than clicking on Get Document, click the Shepardize® button.

For more information on navigating a Shepard’s report, see page 43.
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Using the Sources Tab
You can access all sources on Lexis Advance Tax from the Sources tab, regardless of the practice area you are using.

From the Sources tab, you can:

 Search across all content using the search box.

 Search for a specific source.

 Browse the list of sources alphabetically.

 Use Filters to find sources based on Category, Jurisdiction, Practice Area and Publisher.
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Searching for Sources
 To locate a source, enter a full or partial name for the source in the box on the left below Search Within Sources.

 Click on the magnifying glass to retrieve your results.

 Use the other filters in the Narrow By pane until the source you are seeking appears in the list on the right.
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Options for Sources
For each source, you can:

 Add a specific source to your search as a filter to search for documents only within it by selecting the magnifying glass icon.

  View information about the source by clicking on the “i” to the right of the source name. Choosing this option  

lets you see publisher information, its coverage and a description of its contents.

  View all of the documents related to the source by clicking the source name and selecting “Get All Source Documents.” 

This will retrieve all documents for that source.

  Save the source as a favorite by clicking on the source name and selecting “Save this source as a favorite.”  

This source will now be listed in your Recent and Favorite Sources Pod.

Selecting Multiple Sources as Filters

 Select more than one source to save time in running a single search across multiple streams of content.

  Once you click a magnifying glass icon next to a source on the source list, it is added to the search box at the top  

as a filter. Repeat this process for other sources to create a list of filters.

  Save your source filter grouping as a favorite search for later use. Click the star next to the grouping.  

The search will be added to the Favorites Pod.

 Select Clear to reset the filters and start over.
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Using Lexis® Tax Advisor—Federal Code Reporter
Lexis Tax Advisor—Federal Code Reporter combines the Internal Revenue Code with analytical and other relevant materials  

to bring context and clarity to the code. It is an invaluable tool for tax research. Lexis Advance Tax has integrated  

navigation and interface enhancements found in the Lexis Advance service to make the content even more user friendly. You  

can access this resource directly from the Search tab or by using the Get a Document tab.

Lexis Tax Advisor—Federal Code Reporter allows you to view an Internal Revenue Code section and:

• Final and Temporary Regulations

• Proposed Regulations & Treasury Decisions

• Legislative History

• IRC Annotations

• LexisNexis® IRC Explanations

• Analytical Materials

• Primary law, including court cases decided within the previous year, that relate to your Code Section
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Accessing Lexis® Tax Advisor—Federal Code Reporter
You can access the Reporter in Lexis Advance Tax two ways.

 From the Lexis Tax Advisor—Federal Code Reporter Pod on the landing page:

Click the link for Lexis® Tax Advisor—Federal Code Reporter.

 You will be redirected to the Federal Code Reporter home page.

From the home page:

 Search within the Reporter using the search box.

 Enter the Code Section number in the box to choose a specific section of the Reporter.
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 OR By using the Get a Document tab:

 At the Lexis Advance Tax home page, click the Get a Document tab.

 Lexis Tax Advisor—Federal Code Reporter is the default source.

 Enter the citation in the citation field, using the example beneath it as a guide.

 Click the Get Document button. The Code Reporter Section will appear.
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Navigating Lexis® Tax Advisor—Federal Code Reporter

Users have access to numerous tools in Document view to guide their code research.

 Navigation

 Save a reporter section to a Folder

 Options for print, email, download, Dropbox, and printer-friendly view.

 Navigate within the section

 Search the document

 Analytical Tools

 Shepard’s Reports

 View Pending Legislation

 Reporter Navigation

Access the integrated content of the Reporter by expanding 

the Table of Contents tab

From this menu, you can access:

 An expandable Table of Contents of the Reporter

 Final & Temporary Regulations

 Proposed Regulations & Treasury Decisions

 IRC Legislative History

 IRC Annotations

 Lexis IRC Explanations—the Code in plain English

 Analytical Materials
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Search Techniques
Natural Language
Natural Language allows you to rely on the sophisticated algorithms within Lexis Advance Tax to search for relevant 

information based on a word, phrase or sentence in plain English. Natural Language will eliminate noise words to determine 

key terms and surface results. By default, a Natural Language search will also look for legal phrase equivalents. For example,  

a search for spousal support will also return documents referencing alimony. 

All of the following are Natural Language searches:

 • Sequestration

 • Sole proprietor

 • Is there a limit on how corporations use earnings stripping as a tax avoidance strategy?

	 4 Natural Language searching can be used from any of the Search boxes with a red outline.

6 Natural Language cannot be used in Search Within Results.
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Terms & Connectors
Lexis Advance Tax allows you to use advanced search commands to develop Boolean searches where you break 

your search into specific words or phrases (terms) and designate their proximity to one another (connectors). 

Terms & Connectors searching is often used to uncover exact phrasing and allow you to retain control of the 

search. Terms & Connectors is required for all of the Search Within Results boxes. 

Lexis Advance Tax will automatically detect and interpret search commands. To ensure that Lexis Advance Tax has 

run a Terms & Connectors search, click on Actions at the top of the Results list. Lexis Advance will offer to “Run 

search as natural language” if the results displayed are those of a Terms & Connectors search.

Commonly used connectors include:

AND both terms appear somewhere within 

the document

bankruptcy AND divorce

OR at least one of the terms appear within 

the document

proprietor OR owner

AND NOT one term but not the other “Michael Jordan” AND NOT

basketball

w/p both terms appear within the same 

paragraph

tax w/p refund

w/s both terms appear within the same 

sentence

extension w/s filing

w/N one term appears within N words of 

the other

John w/3 Smith
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For a complete listing of Terms & Connectors and examples for each, click on Tips above the search box, scroll  

to Search using Segments and Terms & Connectors, then click on View a full list of connectors.

Lexis Advance Tax automatically recognizes plurals (child, children) and many common legal phrases  

(limited liability partnership, summary judgment). If you want to be sure that any phrase you’re searching  

is recognized, enclose it in quotation marks, for example, “cease and desist” or “taxpayer liability.”

Note that when multiple sources are displayed in a results list in Lexis Advance Tax, you can select a source 

(like Cases or Statutes) from the source list located to the left of the results to access a more detailed  

results view.

Also note that by default results are sorted by Relevance. To change the results list display to sort by Date 

(newest to oldest) or another option, use the Sort by pull-down.
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Source Filters
In Lexis Advance Tax, a search may be “prefiltered” to limit the results to a particular source or group of sources.

From a Search tab:

  Click on the magnifying glass next to the content you would like to search. This may be a broad group  

of content (Regulations) or a single source (Matthew Bender’s Federal Tax Legislative Analysis).

  You may search multiple sources simultaneously by clicking on the magnifying glass next to each source 

(Internal Revenue Code and Lexis Tax Advisor—Federal Topical). The results will be limited to the contents  

of your selected source(s).

 Select Clear to clear the filters and start over.

 Select the Star to favorite the source(s) for quick access in the Recent & Favorite Sources Pod.

Sources can also be located by using the word wheel in the Red Search Box. For example, you type in “tax legis” 

in the Red Search Box, and options for Sources and Documents will show up in a pull-down menu. Select the 

appropriate source by clicking on either the name of the source or the magnifying glass to the right of the source 

name. Other options that are displayed within the word wheel are Legal Phrases and Questions.
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Table of Contents Navigation
Tables of Contents are available for many sources in Lexis Advance Tax. In addition to browsing the Tables of 

Contents, users can also select specific portions of the TOC and perform searches, resulting in a very precise 

search result. Tables of Contents are clearly marked, appearing as a blue link below a source as shown:

 Click on the blue Table of Contents text to access the Table of Contents for a source.

 You can search the Table of Contents in the following ways:

 Type search terms in the Red Search Box to search full documents (including headings).

 Select Table of Contents to search headings only.

 Select a chapter or section to restrict search to that portion of the source.

To view subheadings within a Table of Contents:

 Click the plus sign next to the heading to open it.

 To search only part of a source, check the box to the left of the sections you wish to search.  

 Complete search by entering terms in the search box.

  Then, click the magnifying glass with the red background. From the results list, click on a blue heading  

to be directed into the text that follows the heading.  

  To view the text that follows a particular heading in the Table of Contents, click on the text of the heading  

to be directed into the document.
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  When you are in a specific document, you can click on “View full table of contents” to return to the initial table  

of contents view.
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Using the Results List
The results of a search are displayed in categories of like information. The search has already run in each of these 

categories, but the results are divided for easier viewing.

Categories
Depending on your chosen practice area and whether you have used pre-filters, the following categories may display:

• Cases (state, federal and tribal)

•  Statutes (federal only in the Federal/U.S. International 

Practice Areas, federal and state in the State & Local 

Practice Area)

•  Legislation (Congressional Record, Bill Tracking, 

Legislative Histories, etc.)

• Municipal Codes (only in State & Local Practice Area)

• Tax Treaties (sources vary by practice prea)

• Regulations (CFR, Federal Register, etc.)

•  Administrative Guidance (agency decisions, letter rulings, 

memos, etc.)

•  Treatises & Practice Guides (Matthew Bender, CCH®, 

etc.)

•  Lexis State Tax Practice Insights (expert commentary,  

in State & Local Practice Area only)

• Law Reviews and Journals

•  Secondary Materials (restatements, emerging issues, 

state encyclopedias, etc.)

• Forms (including checklists)

• Directories (attorneys, government officials)

• News

• Legal News (Law360 Tax Authority, CCH)
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Post-search Filters
Within each category of information, you may narrow to a smaller set of information using post-search filters.

 To view all post-search filters, scroll down on the left.

  Clicking on the arrow to the left of a heading, such as Court, will provide more detailed options.

NOTE: Search Within Results uses a Terms & Connectors search to search the full text of all results in the list.  

For details on Terms & Connectors searching, see page 30.
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Filters become more granular as you narrow: For example: 

 From Cases, click on Court, then 9th Circuit.

  You will now have options for the 9th Circuit Court of Appeals and each of the federal district courts  

within the 9th Circuit.

 Any post-search filters that you have applied will appear at the top of the page.

 To remove a filter, click on the X to its right.
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Results Viewer Options

  The default view for a results list is full view. This displays the title of a document, selected text from the document 

where your search terms are highlighted, information about the source and date, and/or a link to a table of contents.

  You may switch to title view by clicking on the icon in the upper right that looks like a page with fewer lines on it. 

This does not increase the number of results displayed on the page. It only affects the view of each result.

  The default sort for results in Lexis Advance Tax is Relevance. Click on the pull-down by Sort by to change how the 

results are sorted. Options vary by category.

  Results may be selected for foldering or delivery from the results screen. Checking the box next to a result selects 

that result. Clicking on the folder or delivery option allows you to decide where to store or move that result.

  Clicking on the title of a document (in blue) will take you to the top of the document. Clicking on the selected  

text will take you momentarily to the top of the document, then to that section of the text within  

the document.

  A pair of eyeglasses will display next to any recently viewed documents. Rolling your cursor over the eyeglasses  

will reveal the date you last viewed the document.

  Search terms will be displayed in bold with yellow highlighting. Any terms from Search Within Results will also 

appear in bold with yellow highlighting.

  An alarm bell at the top of the results list allows you to set an alert so this search will run again on an automated 

basis. If you plan to apply post-search filters from the Narrow by area, it is preferable to do this before setting the 

alert for more tailored results from the automated search.

  Actions allows you to add search to folder, switch between Terms & Connectors and Natural Language, include or 

exclude legal phrase equivalents, choose to view an expanded list of results and create a permalink to the specific 

results page you are viewing.
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 At the bottom of the page are arrows that allow you to move through the entire results list.

  The Back to Top button that appears in the lower-right corner of the page will return you to the top.
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Viewing a Case
Case Enhancements
Cases in Lexis Advance Tax are enhanced for faster research. The following graphic guides you to many  

of these enhancements:

 Folder—Save an entire document to a research folder.

 Multiple delivery options: print, email, download and Dropbox.

 Go to—Jump directly to a particular portion of the enhanced case, such as Opinion By.

 Page—Jump to a particular page in the case (numbering based on the cite in red letters).

 All terms—Jump to each mention of a specific term from your search.

 Search Document—Search within the document for a new term.

  Copy Citation—Creates a citation, which may be pasted into another document.

 Core Terms—Key terms help you decide what a case is most about.

 Case Summary—Summarizes the facts and the law.

  Shepard’s summary—A quick view as to whether the case is still valid with a link to either the specific  

“Reason for Shepard’s Signal™?” or the full Shepard’s report (click Shepardize® this document).

 Blue words—take you directly to those referenced documents.
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 Headnotes—Call out each legal issue presented, with a trail to how the issue fits into an outline of all U.S. law.

 Related Documents—Briefs and pleadings relating to the case.  

  Topic Summaries—One-page overview of a topic’s definition, elements, burden of proof, standard of review  

and key law to review.

  Legal Issue Trail™—Lists cases that cite to the case you are viewing as well as cases your case has cited— 

for a specific legal issue or point of law.

Note that statutes, regulations and agency decisions are also enhanced documents in Lexis Advance Tax.
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Annotations and Quotations
Any language within a case (or other document) can be highlighted in Lexis Advance Tax.  

Click and drag your mouse to view the options for the highlighted text. These include:

 Copying (with a pinpoint citation)

 Adding to a folder

 Using as the basis for a new Natural Language search

 Annotating

 Highlighting

Highlighting and annotations may be saved on foldered documents.
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Using Shepard’s® Reports
Locating a Shepard’s® Report for a Document
Shepard’s Citations Service allows you to validate and expand your tax research. You can use Shepard’s to determine 

whether a tax case, IRC section or treasury regulation is still valid or good law. Moreover, Shepard’s Citations Service  

can be used to find additional relevant documents to expand your research.

You can Shepardize:

Access Shepard’s information on Lexis Advance Tax using several methods:

 Clicking a “Shepardize®” link found within Document View for cases, regulations, statutes and law review articles

• Revenue Rulings

• Revenue Procedures

• Notices

• Announcements

• Private Letter Rulings

• Technical Advice Memorandums

• Treasury Decisions

• Actions on Decisions

• Chief Counsel Notices

• Chief Counsel Advice Memorandums

• General Counsel Memorandums

• Field Service Advice Memorandums

• Service Center Advice Memorandums

• Litigation Guideline Memorandums

• Tax Litigation Bulletins

• Criminal Tax Bulletins

• General Litigation Bulletins

• Disclosure Litigation Bulletins

• Technical Memorandums

• Information Releases
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• Clicking the Shepardize® button found in the Get a Document tab

• Directly from the Red Search Box by typing “shep:” before a citation

• Clicking the Shepard’s Signal indicator located adjacent to a document
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Navigating a Shepard’s® Report

From the report, you are able to:

 View legislative history (if a code section or regulation)

 View appellate history (if a case)

 View Other Citing Sources

 Create a Shepard’s Alert

 Save selected cases to Folders

 Choose delivery options for the Shepard’s report (print, email, download and Dropbox)

 Sort results (Date, Court, Analysis)

 View subsection reports (if a code section or regulation)

 Toggle between full, list and grid views

 Filter results
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Filtering a Shepard’s® Report

Users can further refine a Shepard’s report using filters found in the Narrow By pane.

A user can filter by:

• Level or type of analysis

• Court

• Level of discussion (if a case)

• Headnote (if a case)

• Date, using the timeline feature

  Click this link to view a Shepard’s report for specific 

subsections of the subject statute or regulation.

 Each Subsection has its own Shepard’s report.

  Shepard’s Signal indicators reflect the treatment of 

one or more citing cases in each report.

Subsection Reports (Statutes and Regulations Only)
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Pending Legislation (Statutes and Regulations Only)

  Click this link to view a list of current legislation being considered by Congress that 

may impact the subject statute or regulation.

  This results list contains any bills that may amend, repeal or enact a change to the statute or regulation in question.

Note: You can create a legislative alert to monitor for any new bills automatically. Consult page 61 for a detailed explanation.
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Shepard’s® Maps (Cases Only)

Shepard’s Maps provide an interactive graphical representation of the procedural history of a case.

 While viewing Appellate History, click on the link to “Show in map.”

 You will now view the history of this case in an easy-to-read interactive map.
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Shepard’s® Grid View

From the Shepard’s Report, click on Citing Decisions on the left.

 On the right, click on the grid toggle.

The Analysis by Court grid displays the treatment of a case or code by commenting courts in each federal, circuit 

and state, as well as treatment by the IRS on its agency materials. This provides a single view of the overall posture 

courts have taken regarding the Shepardized document.

In the example above, the color-coding shows the split of authority between circuits, as well as the split of authority 

where the U.S. Supreme Court upheld one point of law but not another. To determine what led to a particular 

treatment by a jurisdiction, click on the square for that jurisdiction and treatment to view a Shepard’s report  

filtered to those decisions.
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Shepard’s Signal™ Indicators

The Shepard’s Signal indicators are integrated into case law documents and provide an indication of the subsequent 

history and treatment of a particular case. The LexisNexis research service displays one of the following signals:

When a signal is generated from the subsequent appellate history, the system looks at the subsequent appellate 

history as a chain of interconnected events. Thus, the phrase generating the signal may be assigned to a decision in 

that chain that does not apply directly to your case, but may be several links in the chain away from your case.
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Viewing definitions:

• Hover over any symbol with your mouse to reveal a quick definition.

OR

• Use the Legend button found at the bottom of every report to access a full list of Shepard’s Signal indicators.

Depth of Discussion
•  Shepard’s Reports for cases have additional analysis and filters that allow users to view the level of discussion  

of the target case in the documents found in the Shepard’s Report.

• An explanation of these filters can also be found in the Legend, which is reproduced below.
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Setting a Shepard’s Alert®

A Shepard’s Alert notifies you of updates to a Shepard’s report. Alerts allow you to track cases, codes, regulations  

and agency decisions as they continue to be evaluated in the courts. 

To set up a Shepard’s Alert:

 Within a Shepard’s Report, click on the alarm bell.

  Review your options for what you want the alert to monitor, how you would like it delivered and who  

you want to share in notification of results.
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To favorite a source:

 While viewing a source within the Search or Sources tabs, click on the down arrow.

 Choose “Save this source as a favorite.”
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Favorites
Lexis Advance Tax lets you customize the interface by allowing you to save favorite sources to the main  

Search tab in the Favorites pod. This pod is present on every practice area page and can contain favorite  

sources from anywhere on the site.
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Folders
Lexis Advance Tax allows users to save and edit content directly in the system. Users can freely share their research 

with colleagues, keeping the full functionality of the content intact.

Accessing Folders
 First select the More tab from the Experience Bar at the top of the screen.

• Select “Folders,” the first option in the pull-down menu.

• From the My Folders page, the user can perform the following actions:

 Search within all folders for relevant content.

 Create new folders.

 Access shared and personal folders.

 Sort folders.
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Using Folders
Select a folder to access additional options and settings.

 Select any of the documents listed to return to that research

 Select the checkbox next to the document to print, email, download and dropbox
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Using Folders (continued)
 Next to the Folder name, select the Actions pull-down to:

 Create a hyperlink to the page for other users to access

 Rename the folder

 Delete the folder

 Move the folder

 Copy the folder

 Update all Shepard’s Signal indicators

 Download the entire folder

 Share the folder with other Lexis Advance Tax users

 Select Add Notes to add a description or note to the folder
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Alerts
Lexis Advance Tax allows users to create alerts to keep up to date on research and to increase efficiency,  

as the system is capable of automating complex research queries. You can create alerts for many different tasks.  

This section of the guide will show users how to create, manage and modify alerts across Lexis Advance Tax.

Users can create four different types of alerts in Lexis Advance Tax:

Search Alerts: The system will notify you of any new results to a given search.

News Alerts: The system will notify you of any updates to a selected news source.

Shepard’s Alerts: The system will notify you of any changes or additions to a Shepard’s report.

Legislative Alerts: The system will notify you of any new legislation that may affect a statute or regulation.

Search Alerts
After running any search, you have the option to create an alert based on the search.

 At the top of the Results page, click on the alarm bell icon next to the search string to save the search as an alert.

• Note that if you have added any post-search filters, they will be included in the alert parameters.
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Search Alerts (continued)
 The Search Alert dialogue box will appear. Select the options available to create an alert.

  Overview Tab: Here you can create a description of the alert and rename it. By default, the name is the search string.

  Monitor Tab: Select what categories of sources you wish to be searched. Notice that any post-search filters are included.

  Deliver Tab: Customize the duration of the alert, the delivery format, the frequency, as well as the email address you 

want it delivered to.

  Once you have selected your options, select Create Alert at the bottom right of the dialogue box.

 Click the Tips link at the top of the Search Alert dialogue box for additional help.
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News Alerts
 From the News tab, select the sources you would like updates for from the Narrow By pane on the left.

 At the top of the Results page, select the alarm bell icon.

 The Search Alert dialogue box will appear. Select the options to create an alert.
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  Overview Tab: Here you can create a description of the alert and rename it. By default, the name  

is the search string.

  Monitor Tab: Select what categories of sources you wish to be searched. Notice that any post-search 

filters are included.

  Deliver Tab: Customize the duration of the alert, the delivery format, the frequency, as well as the email 

address you want it delivered to.

 Share Tab: Add other Lexis Advance Tax users’ email addresses to share the alert with.

  Once you have selected your options, select Create Alert at the bottom right of the dialogue box.

 Click the Tips link at the top of the Search Alert dialogue box for additional help.
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Shepard’s Alert®

 Shepardize a document to access the comprehensive Shepard’s report.

• To learn more about Shepard’s reports and Shepardizing™, consult the Shepard’s section of the guide on page 43.

  To create a Shepard’s Alert, click the alarm bell icon located at the top of the page next to the Shepard’s report 

title citation.

 The Shepard’s Alert dialogue box will appear. Select the options available to create an alert.
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  Overview Tab: Here you can create a description of the alert and rename it. By default, the name is the 

search string.

 Monitor Tab: Notice that you can select to monitor only new negative treatment for the instant report.

  Deliver Tab: Customize the duration of the alert, the delivery format, the frequency, as well as the email 

address you want it delivered to.

 Share Tab: Add other Lexis Advance Tax users’ email addresses to share the alert with.

 Once you have selected your options, select Create Alert at the bottom right of the dialogue box.

 Click the Tips link at the top of the Shepard’s Alert dialogue box for additional help.
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  Overview Tab: Here you can create a description of the alert and rename it. By default, the name is the 

search string.

  Monitor Tab: Legislative Alerts are preset to monitor any pending legislation that may amend, repeal or 

enact a change to the instant document.

  Deliver Tab: Customize the duration of the alert, the delivery format, the frequency, as well as the email 

address you want it delivered to.

 Share Tab: Add other Lexis Advance Tax users’ email addresses to share the alert with.

 Once you have selected your options, select Create Alert at the bottom right of the Dialogue Box.

 Click the Tips link at the top of the Alert dialogue box for additional help.

Legislative Alerts
• Search for or retrieve any statute or regulation by citation using the Get a Document tab.

•  To learn more about Get a Document or Code/Regulation Searching, consult the Search or Get a Document 

section of the Guide on pages 8 and 19 respectively.

  Create a Legislative Alert for the legislation by selecting the alarm bell icon located at the top of the document 

view page.

 The Alert dialogue box will appear. Select the options available to create an alert.
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 From the Alerts Page you may:

 Pause an Alert

 Delete an Alert

 Start or Resume an Alert

 Search within the Alerts

 Edit an Alert

Accessing Alerts
  You may access the main Alerts page at any time in Lexis Advance Tax from the Experience Bar at the top.

 Select the More pull-down located on the right side of the Experience Bar.

 Select Alerts, the second option from the top to access the Alerts page.
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History
Lexis Advance Tax allows users to quickly and easily review their search history. By default, Lexis Advance 

Tax saves all search results and Shepard’s reports for 90 days. Users can search their own history using the 

same filter system used for research. Most importantly, users can now view their history using an interactive 

visual tool called Research Map, an innovation perfected on Lexis Advance, now available to tax researchers 

on Lexis Advance Tax.

Accessing History
Your last several searches and documents retrieved are accessible through the History link in the upper right 

of the screen, as well as on the Search tab within a practice area. 

Access the History page from the Experience Bar.

• Select the History pull-down located on the right of the Experience Bar.

 You will immediately see a snapshot view of your history.

  Using the tabs, you can view your most recently accessed documents and most recent Shepard’s reports.

  Select the View all history, the tab at the bottom to access a more extensive history on the main  

History page.
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Accessing History (continued)

From the History page you can:

 Filter your results using the Narrow By pane.

 Sort the History results in either date or alphabetical order.

 Print your results using the printer friendly view.

 Actions: Create a link to this page to share with your coworkers.

 Toggle Research Map/List View.
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Research Map
 Use the toggle at the top right of the History page to switch between List and Research Map.

 The Research Map arranges every detail of your search in an easy-to-follow interactive diagram.

 Select a blue link to return to any step in the research history.

 Select a black button to view the previously viewed documents.

•  All of this information is automatically saved for 90 days in List view. Research Map is automatically saved 

for seven days (an option which can be extended up to 30 days by changing your settings in the More  

pull-down menu). You can pick up exactly where you left off and show colleagues how you arrived at a  

set of results.
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Support
Telephonic Customer Support
The IRS has a dedicated support line available for technical issues and substantive research questions. This 

service is available 24/7 at no additional charge. The LexisNexis Customer Support for IRS number is toll free: 

(877) 810-5322.

Online Support
In the More pull-down menu you can access:

  Feedback: Submit feedback to LexisNexis. Our users, especially federal government users, drive our 

enhancements.

 Live Chat Support: Contact LexisNexis Customer Support via an online chat interface.

Account Team
The IRS has a dedicated account team to provide custom and onsite training.  

Client Manager, Krista Puri (krista.puri@lexisnexis.com),  

Solutions Consultant, Brenna Clanton (brenna.clanton@lexisnexis.com),  

or your local Solutions Consultant for additional questions and onsite training needs.
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